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Vintage Township Facility Terms and Policies 
For Resident Bookings

Name of Renter    ___________________________________________________________________________

Date of Event _ ___ __________________________________________________________________________ 

Contract and deposits are due by _ASAP__ ___________ to hold your date on the Vintage events calendar.

Time of Event on Guest’s Invitation ___________________________________________________________ 

Number of Guests ________________________    Type of Event                                                                          __

Contact Name_                                                     Contact Phone                                       _                       

Contact Email _                                                         __ ______________________________________________

Contact Address __________________________________________________________________________
 _____________________________________________________________________________________

Venue Rental Fees and Deposits
Security Deposit for residential bookings
· Depending on the type of event and the number of guests, a security deposit may be due with this contract.  Please discuss this with the HOA Manager.
· Refundable based on conditions outlined in this contract. 
· If there are no damages or lost items, your deposit will be mailed to the address on this contract within 30 days after event. 
· Refusal to follow policies in this contract, whether it results in the damage of property or not, may result in the forfeiture of some or all of the deposit.
· After the event, all items rented from Vintage will be inspected and the cost of repairing or replacing any rented items damaged will be deducted from your deposit.
· If there are damages, an itemized list of those damages will be mailed to you along with the remaining balance of the deposit. 
· If the deposit does not cover the damages, you will be responsible for paying the remaining balance to cover all damages.
· All renters’ decorations and renter’s supplies must be removed by the end of the event or a charge will be deducted from your deposit. 

Rental fees for residents:
	The residential rate only applies only if the resident is hosting the event.   Signature_________
	The resident must be present at ALL times.  Signature __________________
Only the resident booking can have access to the entry codes to Town Hall.  By signing this you agree not to share these codes with anyone.    Signature___________________
· The Rental Fee and deposit are due with this contract; 
· If you cancel your event, you have 6 months to reschedule the neighborhood area or Vintage Township Park for an event your reservation fee will cover

Vintage Town Hall Amenities
Tables and Chairs Included in the Building Rental Fee
· 100 white wooden chairs available
· Tables: (8) 60” Round Tables seats 8, (5) 6ft Rectangular Tables seats 6, 
· Kitchenette with sink, microwave and refrigerator. 
· Stereo with mp3 / IPOD hook up.

Capacity and Size of Vintage Town Hall
· Room Size is 55 feet x 27 feet
· 120-150 people in a standing social setting
· 80 people seated at 10 dining tables with 8 people per table
Options
· Vintage can do the table and chair set-up for $150.00 fee. 

Catering 
· Reserving party may contract the catering provider of their choice. A representative of reserving party must be present for all catering and delivery persons during the rental time period. 
· Beer and Wine only.  No Hard Liquor is allowed on the Vintage Township property. 

Building, Grounds, and Parks Usage Policies
· Vintage Township is not responsible or reliable for any injuries or accidents associated with any related activity that may occur on Vintage Township property.
· All guest of the event must abide by the building use policies. No exceptions will be permitted
Usage Times Town Hall
· Music and Event activities must be ended by 10:00 p.m. the night of the event.
· All items brought in by the reserving party must be taken out of Vintage Township rented space by 11: 00p.m.the same night of the event.
Usage Times Parks
· Music and Event activities must be ended by 9:00 p.m. the night of the event.
· All items brought in by the reserving party must be taken out of Vintage Township grounds/parks by 10:00 p.m. the same night of the event.
· Vintage Township will not be responsible or liable for lost, damaged or stolen personal articles, valuables or equipment brought into the building or left in vehicles parked on the development. (This includes all members of the wedding party, event planner, florist, photographer and caterer)
Alcohol
· No Hard Liquor is allowed at Vintage Township events.  Only beer and wine are permitted.



Deliveries
· ALL deliveries must be arranged during the reservation period. Vintage staff are not authorized to sign for event deliveries. Vintage will not store your items for an event.

Decorating 
· Decorating is permitted during the rental period
· No tacks, tape, pins, nails, wire or glue. These items are prohibited to prevent defacing of the furniture or building. Only ribbon or wrapped floral wire used to fasten bows or aisle decorations may be used that will not mar the white wood chairs.
· Only drip-less candles, candelabra candles, votive candles or unity candles may be used in the Town Hall.  No aisle candle holders are permitted.
· Clear plastic drop cloths or pads must be used to give protection from any candles that might even possibly drip wax on the floor
· No confetti, rice or grains may be used on the property at any time. Birdseed, bubbles, and dried potpourri are allowed only outside Town Hall.
· Do not drag furniture or equipment across the floor. 
· The reserving party is responsible for giving the applicable grounds/parks policies to all outside parties involved. 
· The Weekend after Thanksgiving through the week after New Year’s Eve, Town Hall will be decorated for Christmas with lights, tree, wreaths, and other accessories.  No alteration of Vintage Township Properties owned decorations are allowed in or around Vintage Town Hall or other Vintage Township Properties. 

Sound/Noise Levels
· Due to Vintage Township being a residential neighborhood, we reserve the right to control sound levels of all music and loud speakers.
· It is the responsibility of the reserving party to leave the facility trash free and intact or additional fees may be assessed. 
Trash/Garbage
· Remove all trash, including bathrooms, and place it inside the dumpster located on the southern side of Market Hall (across the street form Town Hall) and everything cleared from Vintage Venue except for Vintage rentals such as tables and chairs.  Please wipe down the tables and chairs, if necessary, before returning them to the holders. 
· Vintage cleaning crew will clean after event. 
Access to the Building
· Code to Town Hall Front Door will be given on day of event. 
· 
Parking and Parking Attendants
· Vintage Township is a small community with parking available on neighborhood streets, parking spaces in front of Town Hall and Market Hall and the parking lot. 
· Vintage parking attendants are required with 100 or more guests for a fee.
· Parking Attendants begin 1 hour prior to event start time. 

Advertising Policy
It is the policy of Vintage Township that companies, organizations and individuals who reserve our grounds or parks and advertise they are hosting a function on our site (to their clients or to the general public), must include the following statement in any advertisements “Vintage Township in no way endorses the contents of the program or services offered by ________”



Renter:             Please complete these order forms after selecting dates with Events Director
Due with contract - ________(nonrefundable)
	 Town Hall Rental - Date and time:  
	
	

	Residential Rate
	$ 
	$ 100.00

	
	
	

	THE RESIDENTIAL RATE ONLY APPLIES IF THE RESIDENT IS HOSTING  
	
	$

	 THE EVENT AND IS PRESENT. 
	
	

	
	
	

	
	
	

	
	
$
	
$ 

	                                                                                         Total fees 
	--------
	$ 100.00

	                                                                                         Total ½ due with this contract
	--------
	$ 

	                                                                                         Total due 
	--------
	$0.00

	
	
	



Deposits Due With Contract 
	Town Hall Deposit for Residents – please see HOA Manager
	$ 
	$ 000.00

	
	
	

	
	
	$

	
	
	

	                                                                                     Total Deposit due with this contract
	--------
	$ 000.00



Make check payable to:  Vintage Township Venues

Place contract and payments in Black “Mail” Box under Clock Tower of Town Hall or make arrangements with the HOA Manager. 

Contract:
I acknowledge that I have read and understand the Vintage Township reservation policy and hereby agree to abide by the terms and policies as set forth by Vintage Township.  The Security Deposit, if necessary, and the rental fee (s) are due with signing of contract.  

__________________________________________________Date______________________________
Name of Reserving Party

__________________________________________________Date_______________________________ Reserving Party Signature

____Helen Otto ________________________________Date______________________
Vintage Township Representative
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Hold Harmless/Facility Use Agreement
Advertising Acknowledgment

I, , on behalf of ,
acknowledge that I have read and understand the Vintage Township advertising
policy and do hereby agree to abide by the terms and policies as set forth by
Vintage Township.

Renter’s Signature

Rules and Policies Acknowledgement

I, , on behalf of

, acknowledge that I have been given a copy of
the “ Vintage Township Facility Rental Terms and Policy” and do hereby agree to
abide by the terms and policies as set forth by the Vintage Township when using
any Vintage Township facility, grounds or property.

Renter’s Signature

Indemnification

I, , on behalf of

, understand and agree that as the renter of
Vintage Township facilities, grounds, or property, I assume all of the risk to
persons and property which might be connected with the use of said facilities
and the Vintage Township will have no liability for personal injuries or
property damaged, or both, suffered by any person or persons in connection with
my use of said facilities. Renter agrees to hold harmless the Vintage Township
from any/every penalty, claim, loss, cost damage, attorney’s fees and expense
which might occur or be asserted by any person as a result of renter’s use.
Vintage Township Renter agrees to indemnify and hold harmless Vintage Township
from and against all claims of whatever nature arising from any negligent act,
omission, or negligence of renter or renter’s contractors, licenses, agents,
servants, employees or guests arising from any accident, injury, or damage
whatsoever caused to any guests or to the property of any person occurring
during the term hereof in renter’s use of the Vintage Townships facilities,
ground or property. I hereby release the Vintage Township from all such
liability and agree to indemnify the Vintage Township and all affiliates, it’s
Board Members, it’s offices, it’s agents, it’s employees and to hold it and them
harmless from any loss.

Renter’s Signature




